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Procedure for submitting a request to maintain student status/ cancel to maintain student status

1. Schedule for submitting a claim.

Submit your application within the first 10 days of the semester.

2. Criteria for submitting a complaint.
2.1 Maintaining student status Must have completed registration according to the course structure. but have not

yet graduated.

$8 Except : for students who are waiting for English language test results to graduate. There is no need to

submit a request to maintain student status.

2.2 Cancellation of student status retention A request to maintain student status has been submitted. and later
found out that they would be able to graduate in the semester in which they submitted their graduation

notification.

3. Procedure

3.1 Fill in the information in the request form to maintain student status. Bachelor's degree level (11.9) must be
complete and correct.

3.2 Submit the request to the advisor for comment. and send branch/office staff to present to the dean of the
school that the student belongs to for consideration and approval.

3.3 Bring the application that has been approved. Send to the student registration department Educational Service
Center General Education Building 2

3.4 Check information in the registration and evaluation system Select the history record menu and set the status
to “Maintain student status”

3.5 Payment of status maintenance fees and fees according to the university payment schedule Otherwise, student

status will be terminated.



