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Procedure for submitting a complaint. Request an absence during examination.

Application deadline.

Submit a request within 1 week from the date the student becomes ill or a force majeure event

OcCcurs.

Criteria for submitting a complaint.

Students become sick or since a force majeure event occurred along with a medical certificate from the

university hospital or another medical facility certified by the university.

Procedure.

1) Fill out the request for leave during the exam (1.95/1), specify the reason for the leave clearly and

completely, and sign.

2) Attach evidence supporting leave. along with copies of attached documents (if any) equal to Number of

subjects for which leave is requested. To consider giving opinions in the following order:

2.1) Advisor

2.2) Instructor

2.3) Head of subject that the student belongs to
3) A copy of the request ¥1.95/1 to the course instructor. To set the date, time and place of the exam. in the
teacher's comment box. For the original version, students are asked to keep it as evidence without having to

submit it to the student registration department.



