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Procedure for submitting a request for Leave of Absence from study.

1. Schedule for submitting a claim

1.1 Not yet registered for study Submit the application within 10 days from the start of the semester.
1.2 Already registered for study There is a reason for having to take a leave of absence from studies.
Submit a request within the semester. For the ternary system or within the academic year for the
academic year system.
1.2.1 A request submitted within 11 days from the start of the trimester will result in the
cancellation of course registration, along with the removal of associated tuition fees. However,
the student must pay the student status maintenance fee and any other applicable charges (if any).
1.2.2 A request submitted after 11 days from the start of the trimester requires full payment of

tuition fees, in accordance with the resolution of The Center for Educational Services

Committee, Meeting No. 1/2011, dated January 20, 2011.
1.2.3 The request must be submitted within the same academic term for the trimester system, or
within the same academic year for the academic year system.

2. Procedure

2.1 Fill in the information in the study leave request form (Th.97) completely and correctly.
2.2 Submit the request to the department/office officer. To present to the authority for consideration as

follows:

Schedule

Submit your application within 10 days of

the start of the semester or within 10

weeks of the start of the semester.

Submit application after 10 weeks from the

start of the semester.

Advisor |Chair of the| Dean Institute Advisor | Chair of the | Dean Institute

Person with authority to . .

o q school/ Committee’s school/ Committee’s

consider and approve
! pprov Chairperson Resolution Chairperson Resolution
Undergraduate student
Students who do not yet v v v v
have academic results
Students who have
already achieved v v v v v
academic results
Graduate student (Master’s degree / Doctoral degree)

Students who do not
have academic results or v v v
GPAX lower than 3.00 v v v
Students with GPAX v v

From 3.00 and up

2.3 Bring the application that has been approved. Send to the student registration department Educational
Service Center General Education Building 2.
2.4 Check information in the registration and evaluation system, select the History Regulations menu. and

check the status.

2.5 Pay status maintenance fees within 15 days after receiving approval to take a leave of absence.
Otherwise, student status will be terminated. (If the registration fee has been paid No need to pay

again).

2.6 Students who wish to return to study before the period for which they have been approved to take a
leave of absence. Submit a request to return to study not less than 1 week before the registration date
for the next semester for the tri-semester system. or according to the time period specified by the
department for the academic year system.




